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1. Ofmue moIoReHER

1.1, Hacrosmee [onoserse paspaboTany B COOTBETCTEHHE L thgnepansibiM 3aKoHoM Na 149 -3 ot
2707 2006 T «O6 HHGOPMMIHK, HHPOPMALMOHIEIX TEXHOIOTHAX W O aHTe MHQOPMALIHIY B
penaxiei ot 19 monn 2018 (DeaepatbhbiM JAKOHOM N 152-@3 ot 27.072006 r «O
NEPCONANBHREIX JAHHEDG: R PEAAKIHH 0T 51 nexafps 2017, Koncrwmyuued Poccuitcroi
dbepepaimm B TPYI0RLIM  KOLEKCOM Poccntickoii  hepepanu,  YoTasoMm  I0MKNIBHOTO
obpasosatenbHore  yupesgenns. llps COCTABNSHHA yareno [lonoienne o0 0CODEHHOCTAX
ofpafoTE  TIEPCOHATEHBIX  AHHHBIX, poymecTRIAeMol 663 MCNOMRIOBAHHA  CPEACTE
apToMaTHIaWHH, vTsepaaentoe [locTanopncHHen [pasktensctea P Ne 687 o1 15.06G 2008r;
TpefoBania K JaUATE NEPCOHATbHRTX NAHRRX TP yix obpaboTre B HHOPMALHOHITEIX CHETEMAX
NepeoHANBHBIX  JAHHRIX, YTREPHICHHLIE [MocTanopncHHesM  [IpaBHTEIBCTER Poceuiickoi
Menepain Me 1119 o1 01.11.2012r.

2. Jannoe [lonmrenHe ONPERCHdET OCHORHBIC pefoBadua K 3a0IHTE, obpafoTre, MOPRLKY
OMVHEHAS, XPAHSHHA, HCOOJBI0RAIEA W NEPLIAtH NEPCOHANLHRIX TAHHEIX COTPYAHHEOB AETCKONG
caia, a TAKKE OTHETCTBEHHOCTb 33 HAPVINEHHT HOPM. perymipylomyx  obpaloTky # JaUMTY
MEPCOHETEHBIX JIAHHBX B TOLIKOIBHOM 0Bpas0RATENRHOM YHPEAICHITH.

1.3, [TososkeHne YETAHARIHBAET OCHOBHBIE NORATHA H COCTAR MEPCOHAIBHEN TAHHL PADOTHHKOR B
JIOV, peraaMeHTHPYET GOpMHPOBAHWE H BE/ISHRAE MBI JIET, ONpEACAeT Ipasa 0 00N3aImocTH
pafioTHHKOB (10 3HUATE NEPCOMATRHRIX  AAHFRDY 9 TaCKEe ODRIAHOCTH COTPYOIHHMEOR OO
ofecTIeEHHID TOCTOBCPHOCTH NEPCONATRHEIR TaHHEIX.

1.4, Uensto macrosmero | lonosenng HANACTCA OOECIEYeHHe JAWMTE NIpas  H CRODOI
MenarorHueckHy PabOTHHKOB ¥ 0DCTYKHBAIOWIETD HEPCOHLI mps obpaboTke HX NEPCOHAIRHEX
[AHHELK, B TOM UHCIE JA1UMTE TPAE Ha HEN P EOCHOREHAOE Th WACTHON BMIHHE, THHHYI0 Taliny.

1.5 Tlpw onpeeneHdd 00BemMa B COAR[URAHHA EPCOHATLHBIN TAHHbIX pabOTHHKE AMHHHACTPALHA
JOY pysosojacTeyetes KoHcTHTYIHEH Poceuiickoii Menepaii, PeepanbHLIMK SAROHAMH M
nacToauwn [lorokenHem

1.6. [lepcoHaibibie JAHHBIE OTHOCHTER K waTeropui KoR{HISHIHATLHOH wihopmaiiy, Penm
ROUGMASHIHAIRHOCTH NEPCOHANIBITLIX ARHHBIX CITAMACTCA B cayuany ODENTHIHBAHEL MW [0
WCTEUCHIH 75 NeT CPOKa XPAHEHHA, ECTTH HHOE HE OTIPENCISHO SakOHAM.

17 Hactosmee TlofomeHHe SBIACTCA BHYTREHRWM TORATEHEIM  HOPMATHBHEIM AKTOM JOY,
OBgIATENLHEM [ HCTOJHSHAA BCCMM PabOTHHEAMM, HMCHOLIMH JAOCTY K MEPCOHAIRHEIM
HAHHLIM l.:-ﬂi“].'!‘:.’,:l,HHHﬁll IO T ﬂﬁpﬁ.’iﬂﬁﬁT&'lb HOTD ‘_-.“I['IE-"?I'EE.:I.I:HHH.

2. OcHOBHEIE NOHATHE W COCTAB NCPCOHATLIEIX JAHHBIA paboTHHKOR

2.1, Hepooraiensie danuee - mobas MHPOPMAIIAS, OTHOCAUIARCE K OMPCACNSHHOMY MW

OFPEIETACMOMY 1A OCHORAHHK rasoi HHOPMALIEH GH3NHECKOMY THLY, B TOM HHCIE ero frMHITHA,

HMS, OTHECTBO, [ON, MECHIL, J4TH H MECTO POKISHNI, & TAKE anpee, cemeiiige, COUHRIBHOS,

HMYLIECTBEHHOE NOIOGHEHHE, ofpasoBaiHe, npodecca, J0X0IE H NpyTad HHPOPMAITHA.

2.2, Hepconausnble dannbie pabomiig -~ 310 HHOPMALTHS, HEODXOLHMAR JABETYIOULEMY NOY ®
CRSIH © TPVADBHMH OTHOUISHIAMM W K2CAKIAACH KOHEPETHOTO corpynunea. [lon wrdopmaliaei o
pafOTIHES TOHMMAOTCA CHEEHHA 0 tparTax, COOBITHAY B ODCTOATETRCTEAX MIIHI paboTHHER,
[O0BOIAEOLIHE HASHTHOHITHPORATE €M THYAOCTS, [ IEpCOHATRHbIC MAHHBIE PABOTHHKA CONSPWATUH B
QCHOBHOM JOKYMEHTE NEPCOHATLHOND YT pPABOTHHKOD - JIHHIOM 1e7e paDOTITHIR

2.3. (I6pabomsa REPCOHATBHELY JAHHELY — ITO eficTEIA (ONEPAITHH] C EPCOHATEHBIMN 1aHHRIMH,
RICTIOMAR CHOP, CHCTEMETHIAIHIY H HAKOILISHHE, XPAHEHHE, yTouseHHE (ODHOBIEHHE | HIMEHCHHE ],
HCTIONLI0BAHAE 0 PACTIPOCTPAHEHHE (B TOM SHCIC nepenata) MepeoHATLHBIN AAIHBEX,

24, Pacnpocmpanenue  HEPCORATBHBLT danseis - JefCTBMA, HANPABRCHHBIE HA TCPERATY
NEPCORANRITEIX MAHILIY ONPEACISHHOMY KPATY Aull (nepenada NEPCOHANRHLIY JANHEIX) HITH HA
OIHAKOMACHHE © NEPCOHATRHEIMM  JAHHbIMA HEOPPAHIMCHHOrD  KpATa WL, B TOM 9HCHE
OGHAPOIOBAHME TICPCOHATLHAY HAIHLX B Cpe/ICTBaX MACCOBOH HHDOPMAIIHH, PaIMEMCHIE B
HHQOPMAITHOHHO-TENCKOMMYHHEAHOHHEIX CETAX HIH NPENOCTARNEHHE NOCTYIH K NEPCOHATBHRIM
NAHHBIM KEEHM-THOO HHEIM Criocobom



2.5 Henoawsosanue Repoonaipnbll doiisix - 2eHCTENA (ONepaiyH ) ¢ NEPCOHANBHLIME TaHHBIMM,
cosepmaeMbie JOY B ueisx NPUHATHA PEINEHHH HIH COBCPIICHHA MHbIX JeACTHIH, TOPIAI0NTHY
OPHIHYECKHE MOCTEACTENA B OTHOWCHWH PAlOTHAKA WIH APYTEX IHU Jud0 MHbIM 00pazow
JATPArHBAKMIMK TIPasa W croDOIR PaboTIHES HIIH IPYTHX JIMIL

2.6, O6edocmyRNele MEPeoRarsing JanNele - TEPCOHANLHLIE TaHHBIC, 10CTYI HEOrPaHHISIHOrD
KPyra [THIl K KOTOPLIM MPeIoCTARNCH ¢ COrmacus paboTHHKA HWIH HA KOTOPLIC B COOTBETCTRMH C
dienepanBHEIME SAKOHAMM HE PACIPOCTPAHAETCS TpeDoBanHe CODIIONSHAA KOHHHISHIHLTLHOCTH.
2 7. B coctae nepcoHaisHeX manasx paborrika JIOY axonar

AHKETHRIE B DHOTPRpHYECKHE JaHHBIC,

0OpasoBAHNE,

CREJIEHHA O TPYIOBOM H ODLICM CTRHE,

CBCOCHHA O COCTARE CEMRH,

NACTIOPTHLIC TAHHBI

CREMEHHA O BOWHCKOM YYETE]

CBCOCHEA O 3apaboTHON IaTe COTPYTHHEA,

CRENEHHA 0 COLHANLHLIN NBIOTHX,

CHCLHATBHOCTh,

TAHMHMAEMARA J0GEHOCTh,

AAPEC MECTA HHTENLCTEE H TencgoH;

MCCTe padoThl HIKH Y90k WIEHOR CEMEH H POACTBCHHMKOR,
COMEPHAIHE TPYIOBOID NOrOB0pa,

NOUTHHHHENR H KOITHH MPHKAS0E;

MHYHOC FCI0 H TPYA0BAN KHHHKKS COTPYRHHER,

OCHOBANHA K TPHEA3EM:

METEPHAIE M0 NOBRINEHHI0 KBAMTHQHEAUMKY W [EPenoiroTOBKS  COTPYIHHKD, ero
ATTCCTALLMH, CAYHEDHEIM PACCTEN0BAHNRAM.

2.8 Jlwymoe neno paborauka JOY HAXO0AWTCH B IOKVMEHTAIHH JEN0NPOHIBMIATENN H COCTOHT H3
CICAYHMIHA 0Ky MEHTOR!
-

AHKCTA;

arTofHOrpaha;

KOMMA JOKVMERTOR 08 00paIoBaing;

kaprouka jopmet T-2;

KOTTHA MPHKA3a 0 piéme Ha pabory;

TPYOOBROEA JOTDROD,

AOKVMEHTE], CBA3HHBIE ¢ NEPERONOM H TNEpeMelicHHeM pabOTHHKA [KOTHH NMPHEA30E.
JaRRJIeHHA paDOTHHKA W T.IL ),

BBIMHCKH (KOUMM) W3 JIOKYMEHTOB O TNPHCBOCHHH TIOMETHRIX 3BAHIH, VUSHOH CTCICHM,
HArPEKIEHHE MOCYIAPCTBCHHBIMM HAIPEIAMH,

KOIMHA HATPAIHEIX THCTOR,

ATTECTALMOHHBIE JINC TR,

KOTMHH MTPHKAT0R O MOOIIPCHEAY, BIBICKAHMAN,

sanBIeHne paboTHHER 00 VROTLHENHH;

KOTHA MPHEA3E 00 YBOABHEHHH:

corpacke pabormmka of osmawomnesmy © gokysedrasi OV, yoTAHABIHBAKIIHMA
nopaaok o0padoTiH NEPCOHANEHBIY NANHLIX PaloTHMKOR, @ Takke 0 ero NpaBax H
ODAIANHOCTAN B 3T0I 0bnacTy;

HUPYIHE  JMOKVMEHTHI, HAXMKIEHHEC KOTOPBIX B JIA9HOM  Oene  OVACT  [PHIHAHG
HEeacCcoodpaiHbIM;

29 Pawvemenwe na ofuusansHom caiite dororpadui paboToMEos, BHoco © pabOTHHEAMH
COTPYAHHMKH PASPEIIAINT yTEM NPeJocTARICHHA COTIAcHA HA 0DpatoTKY NEPCoHATBHBIX JHHHRIX B
IOIMKOILHOM 00DA30BATEIBHOM YUPERISHWH,

210, Nepconaneuete mannse padorauka OV sempores koHATSHIHATEHON HHOpMaHel 1 ne



MOTVT OBITE  HCIOIL30BAHE] COTPYIHHEAMHE QOO ERHOTD i}l':'!'p&-'IUHH-'rE.TE'H'm'ﬂ YHpeHIeHHa B
JTHHHBIX TIENAX.

3. lopaaok noayyesds, 0fpafoTeH 0 Nepeaatu NepeoliabHLIX JAHHBIX pABOTHHKOR

3.1, Mon obpaforkol nepconankaiy nanakx paborimka JI0Y noRHMAeTCH MOAYICHHE, XPAHEHHE,
KOMDMHHPOBAHHE, NCPEIaHNa HWIH modoe Apyroe  MCNMIBI0BAHHE NEPCOHATEHRIN  JAHIBIX
COTPYIHWKR TOIIKOTRHOTO 0 PAI0BATENLEHOTD YUPEXISHHES.

3 2. B nenax ofecnedeHmun Npas ¥ croBo HeI0BeKa H TP IARIHA NP 00paboTKe MepCoHATLHbIY
TAHHEX PAbOTHHES 008326l cobmonaTeed caeaviomue obme pebosany

3.2.1. Togyserse, xpaHerHe, KoMOUHHAPOBAHWE, Mepeiada HAH Modoe IpYroe MCHONb3OBAHHE
NEpCOHANbBHEE JaHHBIX pabotauea JOVY Momer OCYIECTRIRTRCH HCKMHOYHTEILHO B LEnax
obecnedenns  CODMOIEHHA 3AKOHOB H HHBIX HOPMATHBHEIX [IPABOBBIX AKTOE, CONEHCTRHA
pafOTHHKAM B TPYAOYCTPORCTEES, ODYHMEHHN M NPOIRGKEHHA M0 ciyxie, ofecneucHun nHaHO
HEI0MAcHOCTH  COTPYINHKOE, KONTPOJA KOAHYCCTEE M KAMCCTEA  BeIOOJHSEMOR  paloTel ©
obecneueHna COXPAHHOCTH HMYTIIECTRA

322 Ilpst onpencncuuy oDbeMa W conepsanss, ODPADATRIRASMBIX NEPCOHANEHBEIX JAHHBIX
paboTHika  saspenyiommui OV nommen  pyxopoactsosathes  Kowcrwryumed  PoccHHckoR
Denepauyy, TpyaoBsIM KONEKCOM W HHBIMH (PENepaTbHEMH 3AK0HAMH.

3.2.3. Bre NepCodANBHLIC OAHHEC PAOOTHHKS MOMYMAKTCH Y HEMO camMoro. EciH nepcoHanbHec
JaHHBe CcoTpyaHaEa JIOY BOIMOKHD NOTYHHTE TOALKO ¥ TPETRCH CTOPOHR, TO PADROTHHE J0MKEH
OBITH VBEOOMICH (D 3T0M 3apaHes, H 0T HETO L0BKHD ORITE TTOIVIEHD MHCLMCHHOC COIJIECHE

3.2 4. JapenviommEi AOMKOILHEM 00PEI0BATCIBHEIM YUPCHISHHEM I0GKEH COODIMTE PaboTHHKY
O LETsN, NPSIioIaraeMbly HCTOYHHEAX H CIocoDax MoMyYeds NEPCoHAIbHbX JAHHRX, & TAKKE O
XAPAKTCPE MOIICHKALINN NOTYICHHID NEPCOHANLHAIY NAHHEX H NOCIEICTEHAN OTKA3E COTPYIHHKR
JATE AHCEMEHHOE COTACHE Ha HX MOIYICHHL.

3.2 5 He ponyckaerca nojyvsedse B obpaboTka nepooHanbiex JaHHMx pabormaka JIOY o ero
DOIHTHICCKHX, PEIHIHOSHBIX B HHBIX YOLRMEHUAX W Y9ACTHON SKHIHH, 3 TAOKE 0 Cro "WICHCTBS B
obecTREHHEN O0REIHIIEHHAX HIH ro NpohCoosHOR ASHTEIRHOCTH, 33 HCKIYEHHEM CIVIACE,
NPEIVEMOTPEHHBIX 3AKOHOIATENRCTROM PoccHiickoi DanepaliHH.

3.2.6. PaBoTomate s HE HMCCT MPABD NOMYHATE B O0pabaThBaTh NEPCOHATRALIE JAHHLIE PabDOTHHER
D erg 9ieHCTRe B ODUECTREHHLX O00LEIHHEHHAX WM cro npodeorsHOR NesTeTRHOCTH, 33
MCEITHMEHHEM CIYYAER, NPENVEMOTREHHBIX (PEIEPATREHEIMH JAKOHAMH.

327, llpn npHuATHH pelmcHH OTHOCHTENBHO PabDOTHHKS HA OCHOBRAHHH €10 MNEPCOHATLHBIX
JAHHEIX HE JOMYCKAETCA HCMONLIOBAHHE JaHILI, NOMYICHHLIX HCKTHOMHTSILHD B PEIYIRTATE HX
ABTOMETHIMPOBAHEOH 0DPpabOTRY MK JNECTPOHHOND NOTYIEHAS,

3.3, pminmng obpaboTEH NEPCOHATRHEIN JaHHMX pabotrrkos JIOY

*  AKOHHOCTH nenel # cnocobor ofpaboThH NEPCONATBHEIX JAHHBIX B A00POCOBECTROCTH,

* GOOTBETCTBHA UEneH 0DpaloTEl NepCOHANRHBIX JAHHRIX LSNSM, 3APaies ONpeICitHHbBIM H
JAABJIEHHEIM [IPH COOpE NEPCOHANBHBIX JAHHBIY, # TAKKE UOIHOMOTHAM pPabOTHHKA,
OCYTHECTRISHIMNETD oD paboTRy NEPCOHATRHEIX TAHHEIX,

= COOTBCTCTBHA DOBLEMA M Xapaktepd oDpalarhiBaeMbix NEPCOHATRHRIY JaHHLIY, COOCOD0B
obpaboTHd NePCOHATEHEIX JaHILIX HETAM 00paboTEH NePCoHLIBHEN JAHHLIX,

*  OCTOREPHOCTH  NEPCOHAJIRHBIN JIAHHRXY, HX J0CTATOMHOCTH ana uencit  obpaborsm,
HEAOITYCTHMOCTH 00padoTEH DePCOHANEHBIX JAHHBIX, H30BMTOMHEIY TI0 OTHOUIEHHIO K LEAAM,
AARTEHHRIM TTPH cOOPE NEPCOHATRHBIX AAHHEIX;

= HEAOMYCTHMOCTH O bCIHHEHHA COMAHHBIY 14 HECORMECTHMEIX MeKIy cobDoil uenci Das
AAHHEIX HIOPMALIHOMIEIX CHCTEM NEPCOHLTEHEIY JAHHALX.

3 4. B cavaasx, HeNoCpeIcTREHHO CRATAHHRN ¢ BOTPOCAME TPYIOBLIX OTHOIMCHHH, B COOTBETCTEHH
co cr. 24 Koncruryvumun Pocomiickoii egepaumy BosMeskH0 nonydedne W obpaloTka JaHiex o
HAcTHOH WHINH  paboTHHKR OOWKOTLHOMD 0DPasOBATENLHOID YYPSHLSHHA TONRKO ¢ ero
IHCHMEHHOTD COrNACKHA

1.5, K obpaborxe, nepeoaue B XpaHCHHID NCPCOHANBHBEX BAHHLIX PAGOTHHKA MOMYT HMETE OOCTYI




COTPYIHHKA JOMKOILHOID 00Pat0BATENLIOND VIPEHIEHIH,

3.6, MenoejopaiHe NEPCOHANBHBY JIAHHEX BOGMOWHO TO[bKO B COOTBCTCTBHH © 12NAMH,
OAPCICAHENTHMEH HX [Ty HEHHE. nCFCUHHIIh!'LhIE' JAHHBIE e MOTYT OkiTh HCNOMBEIDBAHE! B LIE/IHX
NPHYHHEHRE HMYIICCTBEHHOTO W MOPATRHOTO BPCAA IPasIaHaM, JATPYIHCHHE PEATHIALNE TPAB o
ceofon rpaician Poceuiickoit Denepaumy. Orpanmuense npas rpasdian Poccniickoi Meaeparim Ha
OCHOBE WCTONB30BAHWA  HHOOPMAUMH 00 MX COIMATRHOM NPOHCXOMIEHHH, 0 Pacosoil,
HALHOHATEHOH, AILIKOBOH, PEAHIHOAHONE H DAPTHIHOR NPRHALTEKIIOCTH SANPCISHO W KAPACTC B
COOTBCTUCTBHM C 3AKOHOMATENLCTBOM.

3.7 llepedaua nepeoHAIbHRX IZHLX PAbOTHHEA Q0ITKOILHOTD 00PA30BATENRHOTO VIPCHISHNH
ROAMOMCHE TOJTBKO © COrnacks padoTHHER B CAVIASX, TPAMO NPElYCMOTPCHEBIX 3aKOHOIATETLCTEOM
Poccuiicxoit (e nepain.

3.8 [lpW_nepensde DepeoHanbHB AARHEX paborama sasepviommi JOY noawen cofmonatk
caemviomme TpeforanEs:

+  He cODOMATH NEpPCOHATEHBIE NAHHLIE PADOTHHKA TPETLEH cTOpoHe DEl THCLMEHHOIO
corflacHA palOTIHKA, 34 HCKIBOYEHHEM COYUALH, KOIA 370 HCODXOQWMO B [eaAX
MPCTYIPEHISHAS  YIPO3EL JKH3HH M 30PORRI0  paoTHMKA, & TRIGKC B COYHAAX,
YCTAHORIEHNEX (PeACPAIBHBIM JAKOHOM,

»  He cOOBINATE TIEPCOHANLHLIC MdHHRE pPafOTHHKZ B KOMMEPYECKHX ucnax Oed ero
TTHCEMCHHOTO COUNACHH,

»  pEMVIIPENHTE NHIL TONYHAKIIHK TIEPCOHANBHBIE [#HHEIE PaDOTHHKE, O TOM, 4TO DTH
JHHHBIE MOTYT OBIThH HCTONBIOBAHB [IMIME B LENAX, [ KOTOPEX OHH COODINEHRL, H
TpefoBaTh OT JTHX I NOATREPACICHMA TORO, 9T0 To npaswio cobmoneno. JTaua,
OOV HAKITIHE MEPCOHANBHbIE AAHHEE PAGOTHHER, 00A32HR CODTIOIATE PEKHM CEKPETIIOCTH
(kompuaeniaTeHocTH).  Jannoe  noneKeHHe  He  pacnpoCTPEMECTCH  HA ODMEH
AEPCONATRHBIMY  JAHHEIMH  PAGOTHHROS B NOPAAKE, YCTAHOBIEHHOM (enepanbHbIMH
IAKOHAMH,

*  paspemath  JIOCTYTT K TCPCOHABHBIM - [@HHEIM PADOTHHKOB TONLKO  CHCUHATEHO
YIOMHOMOUCHHBIM IHIAM, OnpeiencHabM nparrazoM no JOY, opu s1om yiasanmse nuua
AOJEKHEL HMETh TIPEBO NONYHETE TOJRKO TE NEPCOHAIRHRIE AAHIEE PAaDOTHWKL, KOTOPLIC
HEOBXOIHMB] [0 BETIONHEHAS KOHKPETHEN (yrmii;

*  HE JANPAMIMEETh MHOOPMAIHI 0 COCTORHHH 310POREA PADOTHHKE, 33 HCKTOUEHHCM TCX
CREJEHIH, KOTOPEIE OTHOCHTCH K ROTIPOCY O BOSMOWHOCTH BRITIOMHCHHA pabDOTHHKOM
TRYAOBOE by HKLLAK,

* IEpelABATLE NEPCOHANBHBIE NAHHRIE paloTIHK NPEac TaRHTENAM pabOTHHEOB B TIOPATIKE,
VOTAHORNEHHOM T PYIOGBIM KOOCHCOM, W OMpaHHYHBEATE 3TV HHPOPMALIHI0 TOIBKD TEMH
MEPCOHATLHBIMKE  AAHHRIMH  PAOOTHHEA, KOTOPWE HEODXOIMMBI  J18  BEIIOTHCHHA
YRAIAHHRIMH NPEICTABHTEIAMM WX (DYHKITHEA.

3.9 Tlpu nepeaase NEPCOHANRHEI TANHBIX PADOTHHER (B TOM HHCIC B B KOMMEHECKHX LEmHx ) 38
npenenst JOY saseayioumii 1STCkHM CANoM HE JomseH co0dliaTs ITH JaHHbe TPETREH CTOpolE
fies IMChMEHHOTD COTIACHA PaBOTHHKA, 33 HCKITHOHEHEM CIVIACE, KOULE 3T0 HEODXOAMMO B LETHX
MPeIVOPCALEHHA YIPOIRT KHIHH H 3J0p0BRK) paDOTHHKR HIH B COYHAAX, YCTANOBICHHBIX
(helepaThHEIM JAK0HOM.

3,10, Tlepenasa NepeoHANLHLN JaHHEX PalOTHHKA B MPEIEIax JOWEKOIRHOMD 00pasoBaTeIHOD
YUPEHICHHA OCVILECTRIHETCH B CODTRETCTEHH C NOKA/IBHRIMH HOPMATHBHBIMH AKTAME YAIPiIcHIsL
3,11 He A0MVCKaeTes 0TECHETh HA HONPOCK, CBATANHLIC ¢ nepeiasei nepeonansHoi uripopyainis
no tenedosy wim dakcy,

3,12 Bee mvepel xoHdMASHIMATRHOCTH NpH chope, odpadoTke W Nepelaty NepeoHaTkHER TAHHBX
COTPYAHHEA PACTIPOCTRAHAIOTCR KAK H OYMANKHEE, TAK H HA JEKTPOHHEIE {ABETOMATHIHPOBAHHKIE )
HOCHTEIH HHpOPMALNW

4. DopMHPOBAHKE W BEICHHE THYHLIX a6 pafornnkos 10V
4.1 Jlmanoe neno paboTHMES MOIKOTEHOTO 00pasuBATEIBHOTD YUPEKACHHS QOPMHPYETCH IoCHe



MIMAHHA MPHKAIA 0 ero npuése na paboTy,
4.2, [lepsoHayansio B IWYHOE JIGH0 (DYIIHDYIOTCA JIOKYMEHTH, CONEMMKANNE NeCOHAIhHbIC
AaHHEIE PaDOTHHKE, B MOPR/IKE, OTDORAIONMEM TPOTECS NpHEMa Ha paboTy:
*  sagefenne pabDoTHHKa o npHeMe Ha pabory;
*  AHKETH,
= asToDHOrPad,
*  XAPEKTEPMCTHRA-PCKOMEHTIALIHN,
*  KOUHA NPHEA?A 0 MPHEME Ha paboTy B TOMKONEHOS 00PA30BATENLI0S VIPERITIEHHE
*  pacmHCKa padoTHMKE o0 o3HakomasHuy © poxysentavd  JlOVY,  yveraHaBIHBAIOUHMHE
MopiaoK vdpaboTKH NepPCOHAIBHEX IaHHEX PafoTHHKOS, & Taoke of ero npasax w
0bE3aHHOCTAX B 3700 olnacTs;
*  paciincka paboTHHEA 00 O3HAKOMICHHH €70 C JOKANLHBIMH HOPMATHEHEIME AKTAM
ADUIKOMLHOTO ODPR30BATEIREOTD VAPSIIEHHA, BHYTPCHHAR OHCE,
4.3. Bee #okyMmestel JHTHOMO IE0A DNOAMMBAIOTCE B ODJOKKY 0OpA3LA, VCTAHOBISHHOTD B
ADTROILHOM 0OPAIOBATETRHOM YUPEHIICHHH, Ha 00I0MKE N0UGEHE DLITE aMITHA, HMS, 0THECTEO
COTPYIHHEA.
4.4, Jlnanomy neny NPHCEAHBASTCH HOMED, KOTOPLIT BHMKCHPYETCH B #VpHANS YUETa THOHEN e
Homep asfHOro nena coTpyaHmks 1eTCKOro Cajla NpocTasseTes B BEPXHEM JEBOM YTV 0DNOMKEH
nena.
4.5, K ankere B IHYHOM JENE NpuEicHBacTca doTorpadis paborHuka (6e3 rodosHOro yhopa)
fpopmara Ixd.
4.6. B maumom nene pabornnka JIOY BEASTCH BHYTPCHIAS OOHCE, KV/A 3AHOCHTCH HAMMEHODANHA
BCEX TIOJUIHTHIX NOKYMEHTOR, JIATA MX BEIYEHHS B A2N0, KOGMECTBO JHCTOR, & TAICKe JlaTa
WIBATHA JOKYMEHTA W3 AE0a ¢ VEKAIAHHCM JIHIR, WILABIICTD DOKVMENT, H NPHYWHY Misatna B
CIYMAC BPEMEHHOID M3BATHA JOKYMEHTA BMECTO HUTO BEIANLIBASTCHA [THCT-zaMeHuTens. Hsnatue
DOKYMEHTOR W3 JHYMHOCO [ena TPOMSBOAHTCA HCKTIOYHTENEHO © PAIPCILICHHS JABEIVIDIIETD
MOWKOJAbHEIM  00Pa’oBATE/NbHEIM  VUPEHIEHHEM, DBHYTPCHHAN  OMHCE  OJNHCHIBACTCH
ACHOMPOHIBOAWTENEM, C YEASAHHEM JATH COCTABACHHA.
4.7 Bee noKYMEHTBL NOCTYNAKIIHE B THUHOC 00, PACTIONATAKTCH B XPOHOTOMHYECKOM TIOPAJIKE.
4.5 He nonycxaeTcs BRIKYATE B THUHOS JEI0 10KYMEHTH BTOPOCTENZHAOTD JHAMEHI, HMCIOLIHE
EpCMEHIBIE (A0 10} JieT) CpoKH XpaHeHWs, HAIpPHMED, CTIPABKH C MECT MHTEILCTEA, O COCTORHHH
JAOPOBEA, O CEMOHHOM TTIOT0MEHHM M T.I1
4.9, JIncTel OKYMENTOR, NOILIHTEIX B THYHOE [E00 paboTHHED IOWKOTRHONG obpa3oBaTeNLHOTO
VUPEHJIEHHA, HYMEPVIOTCA.
4 10, AHKETA ABIACTCH OCHOBHBM JOKVMENTOM THEHOIO nena, MPEICTARIAINHM col0i nepeicHL
BOIPOCOB O DHOTPAJIMICCKEX TaHHRIN COTPYAHHEKS, ero oDpasoBanHmH, BBIIOIHACMON pabore ©
HARAMA TPYROHGH MCATENLHOCTH, CeMEHHOM NOTOMENHH, MECTE IPONMCKH HIH MPOKHBAHNA 1 T.0
AHKETA 3an0THAETCH  PAlOTHHKOM CAMOCTORTEIBHO Npi ofOpPMIEHHH NpHEMa ki padory o
AOMIKOILHOE 0DPA30BATENEHOES YIPERIEHHE,
4.11. [lpw 3anonnennn aakeTsl paborHUE TOMEEN JaN0THATS BLe of rpadl, Ha BCE RONPOCHL TABATE
TOTHRIE OTBCTEL HE A0TMYCKATE HCITPARNEHHA HIIH 3aMCDKHBAITAA, MPOYEPKOE, IOMAPOK, B CTPOrOM
COOTBETCTRHH © SalMCAMH, KOTOPRIE COACHGETCR B Ero IWHHBIX J0KYMCHTEX, CnpriatensHbe
OTRETHI & IPadax ankeTsl 3anuesBaTed 623 NORTOPEHIN BOMPOCAL
4.12. Ipwu sanonmenyy | bl ¢OOPATORAHHEY CACTYVCT NPHMEHATE ClIEJIYIOLHE hOPMYIHPOBKH B
SABHCHMOCTH O TOI'0, KAKOH JOKVMEHT HMeeTes ¥ paloTHIEA.
*  UBBICLICCY,
*  WHEMOTHOE RRICLICE:,
* HCPEIHE: CICHHATEHOE),
" GHCMOMHOE CPedHess
4.13. B rpade «bmrafiune pOOCTREHHHEHS NCPCUHCISIOTCH BCE 'WICHBL COMBH paboTimxa J1OY ¢
VEIAHHEM CTCICHH POACTEA (OTCL, MATh, MY, #EHA, ChIH, 10U, POINLIE GPAT W CECTPE), Jamce
MEPEIHCATIOTCH GIHIKHE POICTBCHIHEH, MMOKHBAIIIHE COBMECTHO ¢ paboTHHKOM. YKAILBAIOTCH




aMHITHA, HME, OTISCTRO H JIATA PORICHHA KERI0T0 WICHA CEMBH.
4.14. B rpade «Buinonuaeman pafiora ¢ HATAME TPYI0BOH JCATENRHOCTHY OTPAARIITCA CRCACHHA i
pafioTe B CTPOroM COOTEETCTBHH C 3AITACAMH B TPYI0BOH KIIKKC. B pyIoByIo ACHTEIRHOCTE HE
BEIIEOMAETCA BpeMi yuelrl B oDmeolpasosaTe/ThHEIN WKOIAK, mpodeccHoHATBHO-TEXHHYECKHX |
APVTHX  NPHPARHENILIN K MMM Y2eOHBIX  3RCISHIAN. Bee  3anmucH  NPOWIBOIATCA B
XPOHOTOFHYECKOM NOPAJIKE.
415, AMkeTa NONMHCHEASTCA JHLOM. OPHHAMAaSMBIM Ha paboTy, M AEHONPOHIBOOHTENCM
AOUTKOTLHOTO ODPA30BATENLHOTO YMPEKISHHA NOCIE CREPKH CBEICHWH, JAHCCCHHBIN B AlKCTY, U
COOTHETCTEVIOLIHME JOKY MEHTAMEH H SABEPHETCH SUATHED
4.16.  Asrobvorpadua - [JOKYMENT, COUSPHANMH  OUHCAREE B X POHONOTHIeCKOH
HOCIETORATENLHOCTH OCHORHELX JTAIIOB HHINH | ICATENLHOCTH NprRHvMasmoro B [OY pabOTHHED.
ABToOMOPadiA COCTARIAETCA B NPORIBONLHOH (opwMe, Be3 noMapoK | HCIIPARTEHHIH.
4,17 (CHOBHBIE MOMEHTEL KOTODbIE [|0AKHEL GBITh OCHEUIEHE! B aB100HOrpadis:

+  (haMITHA, HMH, OTHECTRO,

s UHCH0, MECATL H MOI, PO IEHHA,

»  poavyeHHoe obpajoBapHe (K€, KOTAd, B KakHX yuMeOHBIN  JABCACHMAN, M0 KakoH

CHEIHANRHOCTH],

+  BPCMHE HAYAIA TRYIOBOH AEATEIEHOCTH,

«  PAYHIE] TICPEX0AA HA IPYTOS MECTD paboTey,

s OTHOIIEHHE K BOHHCKOH 00A32HHOCTH, BOMHCKOT 3BAHKHE,

+ HATHUHE NPARHTENLCTRCHHBLY HATPAET, TIOOLLPEHHA,

+  CRENSIHA O CeMefiHOM NONOEeHNH W DIHIKHX POICTREHHHEAR,

«  JATA COCTARMCHHA ARTOOMOIPapHN B THMHAR TOITHCE COCTARIAEMOTY,
4 18, ApTobnorpadidd, COCTABNCHHAH NPH OPHCMS B JIOY, me noptexuT koppekrdposke. Tpd
HEOOXOIHMOCTH BHECEHHA HIMEHCHMIT MM JIOMONHCHHHA, OHI PHECHPYHITCA HA OTACTRHOM THCTC,
MOAMHCHLIBAKYTCH PAGOTHAKOM C YKEIAITHEM JaThl B NPHROGIIANTCH K neperEoil asTodnorpadin. B
ciysae Gonpimmx  WaMeHenmwil Ouorpageuecin JAHHBX PaloTHHKZ OT HEre MOMET BbITh
sarpefionana oDHOBIEHHAN aBToDHOTpadms.
4,19, Asrobuorpadua He 3aBepASTCA TOONHCHMA HEBEIVHOIETD A0IKOILHRM OO Pa30BITETRHEIM
YHPERTEITHEM KW TETATRIO.
420, KolMH OOKYMEHTOR 00 O0pasOBaHMH 3ABEPAIOTCH IMTHOH MOANHCRE JETONPOHIRGTHTERS
MOCTE CREPKEH HX C MOUIHHHMKAMH IOKVMEHTOE
471 Jhpumoe Zeq0 RERSTCA ld MPOTIKEHHH Boeil TPYN0BOR OesTenkHOCTR paboTHika Joy
HaMeHeHds, BHOCHMEIE B [JHYHOE 100, AOMKAE ObITh NOATBEPKACHR COOTBUTCTBYIIHMH
JAOKVMEHTAMH
4.22, JenonpoHsBoaMTelk NPHEMMACT OT NPHHEMACMOrO Hi pabory paboTHHKE JOKYMCHTbI,
NPOBCPRET NOTHOTY HX JANONHEHHA H IPABHIBHOCTE VEA3hBAEMBIX CBCOCHHA B COOTBETCTRHA C
NPeTLABICHHBIMA WM I0KVMCHTAMY

5, ¥YueT H XPAHCHAE NEPCOHANBHEIX IARNLIX PaloTHHKOE
51, JlHwinie 1e8, B KOTOPBIX XPAaHATCH NEPCOHAIBHBE JAHHEIE paDOTHHKOD HOY, sanmioTcs
IOKVMEHTAME «[|N8 BHYTPEHHETO NOILI0BAHHA,
52, JlwuHoe QeSO PEFHCTPHPYCTCH, ¢ YEM BHOCHTCH 3AMACE B wAypHAT veadTa JHYHBIX OCI1H.
ACVPHAT CONEMMHT CHEIYIIITHE TPAMLL

*  OPATKOBLIA HOMED NHYHOTO TSI,

+  dhamunms, MMA, OTIECTBO PUDOTHHER A0MKNIBHOTD OOPAI0BATENRHOID YIPLH ISHIRA,

*  [ATA NOCTAHOBKH JE13 HA VICT,

*  [ATA CHATHA JENa ¢ YHLETH,
5 3 Jlisie e PACTIONATAOTCH B NOPH/IKE COTIACHD MX HOMEPaM JIHDO B anfasnTHOM MOPATKE,
5.4, TMocae ypoasHCHEA PADOTHHKR JOUIKOIRHOTC OOpasUBATENEHOTO YIPSHIIEHHA B IHHOS NEN0
RHOCATCA COOTBETCTEYIONIHE JOKYMEHTR (JAABICHHE 0 PACTOMKCHAN TPYAOBOID JOMOBOPA. KOHA
PHMKAZE O PACTOPHEHHH TRYIOBOTO JOTOROPA), COCTABIACTCR OKOHTITE/IbHAR ONHCH, CAMO JTHIHOE




aene oihopMIfETCA H NEPEAASTCH 118 XPaHeHHA,

5.5, Jluudeie gena coTpyiiHHkok, yeonenunx w3 JIOY, XpanaTtca B apxeBe  JOLWKOALHOTO
0DPA3CBATCIBHOMD VIPLKICHHS B ampasHTHOM NOPsIKS,

5.6, He pomvckaeTca:

»  COOTHUATE NEPCOHANRHME 1aHHbE paboTHHKa TPEThell cTopone 023 NHCEMEHIIOND COrMACH
paboTIHEA, 33 HCKTIOHEHHEM CYHach, KOTAA 3T0 HeoDXO0nMMo B UEIHX NPeIypesIenHs
YIPO3el CHHIHH W 3M0poRRI  pabOTHHKR, & TAOKe B COYYARX, YOTAHOBIEHHBIX
FAKOHOIATENRCTROM Pocouiicrod Denepanms;

*  cOODINATE NEPCOHATEHLIE JAHHEE PADOTHHED B KOMMCPUCCHHN Leax De3 erd MHChMEHHOTD
COTTIACHH,

*  3ANPaliHEATE HHOOPMALHD 0 COCTOMHMM 310p0BRE  padOTHHKR JeTCKOrD cana, 3a
HOCKTHOMEHHEM TEX CREJIEHHH, KOTOPRIE OTHOCATCH K BOMPOCY O BOIMOGKHOCTH BhIIIHEHH
paboTHHEOM TPYAOBOH (hyYHKIMH.

57 Jlloctyn K NepCOHATRHEM  JAHHEIM  PaDOTHHKOB PaspCllscTen  TOABKO  CTIEHHATEHO
VIIOUTHOMOUEHHBIM [THLAM, [IPH 3T0M VEAJAHHERE [THIA 10DKHE WMETL OPARED NOMTVIETE TOIbLKD TE
nepconansiee nannsie pabotimka JOV, koTopeic HeoDXOAMMBL JUIH BRINOIHEHES KOHKPETHEIX
dvHIIME

5.8 Bee mepsl KOHGHACHIMATEHOCTH TPH VIETE H XPEHEHHH NEPCOHATEHRIY TAHILIX COTPYIHHKR
PACAPOCTRANAIOTCA KAk HA HVMAWHLIE, TAK W HA MEKTPOHHRIC {ABTOMATHIHPORAHHEE ) HOCHTENH
MHPOPMALLMM,

5.9 XpaneHne NepeoHaIbHBY JAHHEX TODRHO ITPOHCXOAHTh B NOPHIKE, HCRTMA0NeM HX YTPaTy
WITH HX HETIPABOMEPHOES HCTIOTRIORANHE,

6. loeTyn K nepoonaiLikiM dannLiv padoTaakoes 1OV

.1, Bayrpennnii JocTyn (10CTYN BHYTPH JOWKOILHOTO 00PaI0BATEIRHOI) YVAPEKIEHHA ),

6.0, 1. [paso A0CTYNA K NEPCOHATRHRM JARHRM padoTirka JY mveoT:

6.1.2. MepeucHs MMI, HMCHOMHX O0CTVI K NEPCOHRIBHEM MAHHLIM PaloTHHKOR, ONpeIenfcTCs
NPHKRI0M FABeIYWMIErD H MHCEMEHHOrO ODA3ATEARCTER O HEPASIIHLEHHH  TEPCOHATRHLIX
NAaHHbE paboTHHEOR,

6.2, Bucumawi noctyn.

.21, K s=wcoy  uaccoBelX  noTpeDHTENEH MEpCOHANBLHBIX  AAHHBIN  BHE  AOUTKOIRHOTO
ODpA30BATEIBROND  YUPEHKIEHHA MOAHO OTHECTH [OCYIAPCTEEHHBIE M HETOCYNAPCTBCHHBIC
(PVIHKITHOHATLHBIC CTPYKTYPh.

62,2, HajaopHo-KORTPOJILHEE OPradsl HMET A0CTYI K HEQOopMauMu Toaske B cdepe croed
KOMICTCHLIHH.

6.2.3. (Opranuiaiie, B KOTOPSIE COTPYIHHE MOMET OCYIICGCTBIATH HEPEMHCIEHHA MEHERHBIX
CPencTs (CTPAXOBRIE KOMIAHHH, HErocyIapcTheHHRE NEHCHORHBE (OHIL, DNaroTBOPHTCIbHbIC
OPraHH3anMy, KPCOHTHBRIC YYPCAICHHA), MOIYT DOJAYYHTE NOCTYH K OEpCOHANRHRIM JaiHbiM
pabOTHHEA TONLKO B CIVYAE EF0 MHCEMEHHOTD Pa3pelueiia.

6.2 4. [lepenava NepCORAIBHEIY NAHHRX COTPYaHMEA JIOY IPYTHM OPrandIaniaM:

*  CBCOCHHA O paloTalolleM COTPYVIHHES HIH VHC YBOICHHOM MOIYT DhiTh NPe/I0CTARIEHR
ApYrof  OpPraHdsandd TOOTRKO C [MHCEMEHHOTO Janpocd na Onanke OopraHdsauMp, o
MPHIACHCHHEM KONHH HOTAPHATBHO SABCPEHHOID SaRBISHHN paDOTHWKE,

*  MOEPCOHAMBHEE JaHnLle  pabDOTHHKA JETCKOrD  caga  MoryT  OwTh  NPE0OCTARIEHE
POACTREHHHKAM WM TIEHAM er0 CeMbH TOJBKO © THCHMEHNOTD PajpelIcHHA CaMorsd
COTPYAIHHKE.

* B COy4YAae paieoga DRIBIIAR CYVOIPVTA (CYMPAT) HMEIOT Npaso oDPATHTLEH B A0IIKOILHOES
oOpPa30BATEIEHOE VUPGKIEHHE © OHCEMEHHRIM 34IPOCOM O pasMepe 3apabdoTHOH nIaTm
coOTpyaHHKa Des ero cornacns (YK Pd).

7. JamuTa NepooHAABHBIX AanHbx paboraukos JOVY
7.1 Nox yrpodoil HIH ONACHOCTLI) VTPETEL MEPCOHANLHEIX TAHHBIX MOHAMACTCH CUHHHTHOS HIH



KOMILIEKCHOE, PUMIbHOC  HIM  MOTEHUHATRHOE, AKTHRHOE HIH  TACCHRHOE  TIPOHBICHHE
SNOYMBIIVUICHHBIX BOIMOKHOCTEN BHEIDHHX WIH BHYTPEHHMX HUTOMHHMKOB YIPO3hbl CO3J3BATL
He(IAroNPHATHEIE CODLITHA, OKE3LIBATE ACCTAOWIHIHPVIOME: DOIIEHCTEHE HA IAUTHIIAEMYI)
HHIPOPMALIMHY,

72 Puck yrpoast moOniM  HHOPMALIMOHHEIM PECYVPCaM  CO3TAIOT CTHXMIHBIC OeacTsms,
IKCTPEMATRHRIE CHTYALMH, TUDPOPHCTHYCCKHE DEliCTBHA, ABAPHH TEXHHYSCKWX CPEACTR H [THHHI
CHIIM, APYTHE 0OBCKTHBHEIE 00CTOATETRCTRA, A TAIGKE JAHHTEPECORAHHRIE H HEHMHTEPECORAHHEBIE B
BOMMHKHOBEHHH YTPOIE] [THILA,

730 Jampra nepeoHansHBIX  JAHHBIX OPEACTARIAET CoDOH JHECTKO pPeriaMeHTHPORAHHET W
AHHAMHYCCKH-TCXHOMOTHIECKHE  NMPONece, npeayipesiaumi  HAPYIUSHHE  JOCTYTIHOUTH,
HENOCTHOCTH, JIOCTOREPHOCTH M KOHGHICHUHATLHOCTH NEPCOHANLHLIY TaHHEIX M, B KOHEYHOM
cueTe, ODCCICUHBAKIAH NOCTATOMHO HANSHHYW De30nacHocTs HHOOPMALMH R npouecce
VIOPABAEHYecKOi W (IPOM3BOJACTBEHHOA  ACHTCIRHOCTH — JOIIKONBHOTO  OOpAI0BATCILHOID
VUPEHCIEHMSL,

7.4 3amuTa nepconankHe TaHHEN PADOTHMKA OT HENPEBOMEPHOTO HX HCNOIB30BAHNA WK YTPETE
Aon#Aa DR oDecnevena sapenyromus JOVY 3a cueT cpencTs J0IIKOARHOMD 00palnBaTenkHoro
YUPEAHICHNA B MOPAIKE, VCTAROBISHHOM (helepaibHbIMK JAKOHAMK

1.5 "Buvmpennas saupuma”,

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOIO NOCTVIA K TEPCOHAIBHRIM  ITAHHRIM
ABNAETCH, KAk NPABKAG, NEPCOHAT, padOTAHR ¢ ZOKVMeHTAMH B Dazamu zamisx. Pernamentanns
AOCTYIA NepeoHans K xondMocHuHATEHLIM CBEJEHHAM, JOKYMeHTaM | (a’aM JAHHEIX BXOTHT B
YHCA0 OCHOBHBIX HAMPARIEHHA OPTAHHIAMOHHON 3a0mTel HRGOOPMALFH H TPEJIHAIHAYEHA (1IN
PAITPAHHYEHHA  TIOHOMOYME  MEAIY  AOMHHHCTPEUMCH M COCHMAIHCTAMH  JOIKOIBHOTE
0D PAIOBATENLHOTD YIPCHICHHA.

752 Hna obecneuenns  BHYTPEHHREH  31IHTR  NEPCOHAIBHRIY  JaHHBX  padotHukor  JIOY
HeobxoauMo cobmoaaTh i Mep.

*  OIPAHMYEHME W PCTAAMCHTALMA cocTaRa PaloTHHKOB, (VHKUHOHATRHEE O08IAHHOCTH
KOTOPLIX TREOVIOT KOH(HASHITHATILHRY IHAHWI,

* CTPOTOE WIDHPATENEHOE W 0DOCHOBAHHOC PACHPCICHCHHC JOKYMEHTOB M HHPOPMALHH
MERIY pADOTHHKAMHE OETCKOTD CANA,

*  PAHONATEHOS paIMemiedue pabouuy mecT paloTHHKOB, NPH KOTOPOM HCKRYANOCE Okl
DECKOHTPOIBHOE HEMOIBIOBAHHE JAMTHINACMOH HILOPMALIHH;

=  3HaHHe  paloTHHKOM  JOMKOMRHONG  O0PAIOBATENRHOTO  yupesiends  1pebonasnil
HOPMATHEHO-METOIHYECKHM Y NOKYMEHTOB N0 33101 Te HHpOPMALINHE H COXPAHCHHE TaiiHbL

*  HANMYHE HEODXOOMMBIX VCNOBHH B MOMEMIEHHH A8 paboTel ¢ KOHGHISHIHATRHEMH
JOKVMEHTAMH H Ga3aMH JTaHHRIX,

*  ONPEJIE/IEHHE M PEIIAMEHTALMA COCTABA pabOTHHKOE, HMCIOMIHX NMPAB0 OOCTVTA (BXOIA) B
NOMEUEHHE, B KOTOPOM HAXOIHTCH BRITHCTHTETRHAS TEXHHKA,

*  OPraHH3ALHA NOPATKE YHHYTOMEHHA HHPOPMBIIHY,

*  CBOCBPEMEHHOE HbIABJIEHME HADYWCHHA TpeOOBAHHE PAIPCINHTEMBHON CHCTEME! JOCTYTA
PAGOTHHEAMH;

*  IHYHBLIE AE[2 MOTYT BRLIABATRCH JCIOIPOMIBOIMTENK (CCKPCTAPHY) TOJBKDG 38BCIYHOLIHM
HOY H B HCKIBOYMTENBHBIX CIYIAAX, N0 MHCEMEHHOMY Pa3pPeMISHHI0 J2ReIVIOMWErD JETCKHM
CHIOM, - PVECBOOHTEMWY CTPVETYPHODD OADARIETIEHHA [HANPHMEDR, [IPH INIOTOEKE
MATEPHANDE JITA ATTECTALMM PADOTHHKE).

7.5.3. 3ammTa nepoHANLHEIX TAHHEX COTPYIHHKR HA MIEKTPOHHEIX HOCHTEIAX,

Bee nankw, cogepikanine NepecoHaTbHRE TAHHRE COTPYIHMKN, M0/MHHB ObITh FALMLIEHRL NAPOICH,
ROTOPBIT COOBIIAETCA PYKOBOLNTEID CNy#0LI YITPABICHHA NEPCOHATOM H PVKOBOIHTENO CTVIKGR]
MHPOPMALHCHHBIX TEXHOTOTHIT,

T.6. "Breninan zauguma"

761, Tlon nocTOpoHHHM THOOM NOHEMACTCA JH000E JIHUO, 1HE HMEIMIEE HENOCPEICTREHHOID




OTHOIIEHHA K acaTentioctd Y, nocerireny, paboTHHEH IpyrHx Oprand3auHoniLx CTRYKTYVR
[locToponiHe THIA HE MO/DKHE 3HATH pacTpesenenye YUK, padoure IPONECCE], TEXHOIOIHH)
COCTARNEHHH, OfOPMICHHS, BEISHHA W XPAHEHHA JOKYMEHTOR, ITHMYHBIX e H pafotuy MaTCPHANOR
¥ ASIOMPOHSBOIHTENR { CERPETAPHA ),

7.6.2. Jlan oDecnevsnmns BHCITHCH 3AMHTL] NEPCONANLHELY JAHALIX CoTPYIHHESR IOV Heobxommmo

cofronaTs pan Mep:

*  MOPATOK NPHEME, YYETA M KOHTPOIA NCATCILHOCTH NOCETHTENEH;

*  NOPALOK OXPEHB TCPPHTOPHH, IMAaHHA H NOMEUIeHMI J0WKoNsHOrD 0bpasoBaTeIbHOTD

YUPCHISHHS,

*  TPEDOBAHHA K 3a0Te HHDOPMALIHE NPH HETEPBLIOHPOBINEH H CODECeORaHNHAY
7.7 Bee anua, ceazamibie ¢ nomyHerien, o0paborkoil ¥ 3amu o NepeoHANBHEX TaHHBIX, 00A3EHE
NOAMACATE O0AIATENRCTAG O HEPHIITAICHHE NCPCOHANEHLIN JANHLIX PafoTIHKOR A0IIKOIEHOTO
00 PAIDBATENLHOID YIPCHIICHEA,
7.8, Kpome mep 3aim{Tel NEPCOHANBHBIX NAHHAIX, YCTAHOBICHHBIX JaxoHogaTenscTeoM Pocouiickoi
Defepaiiy, JMESAYIOWHA JOMKONLHEM 00paI0BATEMLHRIM YUPSHISHHEM, & TAKKE COTPYIHHEH
MOTYT BRIPADATHIBATE COBMECTHRIE MEPH JAIHTEI NEPCOHANLHBIY JAHHBIX PaBOTHHKOB.

8. lpasa w obazannocTd patornaxon JTOY no 3ampre ux nepeoHaIbHbBIX JTAHHBIX

8 1. 3axpernnenne npam paloTHHKA, PErIAMEHTHPYHOLUMK J4LIATY CT0 NCPCOHANBHBIN JAHHEIX,
OecnesHRAET COXPAHHOCTE NOTHOR H TOMHOH HHGOPMALIFE O HEM.

8.2 Paboruued nomaHL OLITE 0IHAKOMIEHRI M0J1 PACITHCKY © NOKYMEHTAMH JOIKOIBHOTO
00pasOBATENLHOTO YIPEKIEHHA, VCTAHABITHBAKMMH [I0PAI0K 00padoTKE NePCOHATEHEN TAHHEX
paboTHHKOR, & Takie o0 X NpaBax H 00A3aHHOCTAX B 3Toi ofnacTy.

8.3 PaboTHMK D0mMKOALHOTG  ODPAIOBATETRHOIO  YHPSHICHHA  ODASYETCH  NPSIOCTABIATE
HEPCOHANTEHEIE TAHHLIE, COOTRETCTRY KNI E NEACTRHTENBHOCTH.

8.4, PaboTHHK HMEET NpaBo;

* HA NOAHYH HHPOPMALTHIO 0 CROMX NEPCOHATRHRIX JAHHRIX H 0DpalOTRE 3THX JTHHHBIX,

*  CBODOIHOTO DECTIATHOID JA0CTYIA K CBOMM NCPCOHANLHEIM NAHHLIM, BICTIOUAA MPEE0 Ha
MOTYY9EHHE KOUMA oboi janncH, conepmaimell nepcoHATRHBIE JanHkie paboTHHKA, 33
HCKMOMEHHCM CIYYAER, NMPEIVCMOTREHHRIX JKOHOAaTe seTEOM Poceniickoi henepatmm;

*  HA OOPEefienie CROWX NPEICTABMTENCH I8 3AIHTE CBOHX NEPCOHANLHEIN JaHHEIN,

* JIOCTYNE K OTHOCAIUHMCE K HEMY MEIHIHHCKHM JIAHHBIM ¢ NOMOLBK MEIHIHMHCKOTD
CHCLHATHETA N0 CROEMY BRIDODY,

*  TPeDOBATE WCKIHYKMTE MM HCNPABHTE HEBEPHLIE HIH HENOIHEE NEPCOHATLHEE JaHHLIE, A
TAKHE JAHHRE, 0DpadoTaHHEe ¢ HapyIneHHen Tpelonaniii,

*  npu oTeaie daseayiomere JIOY BCRmoMETs MIH MCOPABHTE NEPCOHATBHBIE JaHHLE
PabOTHHKA HMEST NPHBO JAABHTE B MTHCEMEHHO GOpPME IARETVIOIMEMY O CBOEM HECOTTIACHH
¢ COOTHRETCTEYIOMIIHM 000CHOBAHHEM TAKOTD HECOUIACHH,

' OCPCOHATBHLIE JAHHBIZ OUEHOYHOID XapaxTepd pabOTHHE IETCKOMD CANa HMEET Npano
DOTOMHWTE 32ABIEHHEM, BEIPEKAINIHM er0 CODCTREHHYI) TOYKY SPEHHA,

*  TpedOBATL HIBCIICHHA 3AREAYIOUIMM JSTCKMM CANOM BCCX JIMI, KOTOPLIM panee OTH
COODIIEHEI HEREPHBIE WM HCIOAHBC TEPCOHATLNLIE NaHHke paboTHWka, obo  scex
NPOHIBSIEHHBIE B HAX HCKJIIOUEHMAX, HCIPARTEHHAX HIH J0N0THEHHAK,

*  00MATOBATE B CYAE MOGKIE HENPABOMEPHBIE NCACTBHE WM OcinelcTENg JapeIyiomero
AOWEKONBHEM  ODPRI0BATEILHEIM - VIPCHKICHHEM NpH  obpaboTke #  3WMMTE  ero
NEPCOHANBHBIN TAHHEIX.

8.5, B uenax obecneuenina JOCTOREPHOCTH NEPCOHATLHLIY Jannery patotemsy 1OY obaianu;

«  TipH oOpMISHHH Ha paboTy OpeacTARNATE AOCTOREPHBIE CREISHHA B NOPRLIKe W 00néMe,
OpEAYCMOTPCHHOM — HAcTONIMM  TTonowesueM ® 3axkoHOogZaTenwcTBOM  PoccoHiickoii
tPegepaimn;

* B CAOYY4E WIMCHCHHA CBOHX MEPCOHATRMEIX JaHHeRX, coobumms o0 3ToM saBeayviomeMy
OETCKHM canosM B Teqenne 10 aHei




8.6, Pabotaukn crasst zapemyiomero JIOY B #isecTHOCTE 00 HIMeHeHMH (DAMHIHH, HMMEHH,
OTHECTBH, IAThI POMJICHHM, YTO [OJVYAET OTPAMEHME B TPVIOROH KHHWKE HA OCHOBAHHH
NPencTanieniex  AokyMenTon. [Ipr neo0X0IHMOCTH HIMCHAIOTCA JaHHBie 00 OOPAIORAHHM,
MPCPECcCHR, CNENHATRHOCTH, NPHCROSHAH HOROMO PAIPANA W TIp.

8.7 B mcaax samuThl TACTHOH MWCHIHM, JIHTHOH W ceMeHHOR TafiHe paGOTHHKH HE ORI
OTKAILIBATECA OT CBOETD Npasa Ha oDpaboTKY NEpCOHAfBIBX TAHHMX TOIRKD © HX COTIRCHN,
HOCKONBEY FT0 MOMET OBNSYE NPHYMHEHHE MODATEHOND, MATEPHANLHOMD BRoOa.

9, (MBETCTRCHHOCTL 318 PAINNAINCHUE KOHPHICHITHAILHOH HIQOpMaUHH, CBRAHHOH ©
NEPCOHATLHLIMH JAHHBIMH

9.1, flepconaisiiald OmMESMCMSEHKOCHE - OOHO H3 THaBHBX TpEOOBAHMA K OpradHIaiHK
(PYHELMOHHPOBAHME CHCTEMB] JAINHTR NEPCOHATBHOR HHOOPMAIIME H 0DS33TEILHOC YOIOBHE
obecneverns HPEKTHEHOCTH JTOH CHCTEMEL

9.2, 3aumpTa npak paboTHHKR, YCTAHORIEHHRXY 3akoHoTaTenseTeoM PO B nacTormmm Tlonosenuen,
OCYIICCTBIACTCA CVAOM B LUCTAX NPeceuecHHs HENPRBOMEPHOID WCTONBIORAHHA NEPCOHATRHEX
HAHHEIX PAOOTHHER, BOCCTAHORNENHA HAPYIIEHHEIX MPAE 0 BOIMCLICHHS NPHMHHEHHOD yiepha, B
TOM HHCHE MOPAITBHOTT BPEN

9 3, Kawawii cOTPYAHRK 0WKONLEHOTD 00PEI0BATEIBHOTD VIPERIEHNH, NOTVHaIHE 108 padoTi
KOHPHASHIMATRHE JOKYMEHT, HECET eIHHOTHTHYI0 OTBETCTREHHOCTE 38 COXPAHHOCTE HOCHTENA |
KOHPHACHIHATEHOC TS HHBOPMALIHYT.

9.4 Jluua, BHHOBHEIE I HAPYILEHHH HOPM, PETVAHPYIOWIMX noay4eHse, 0DpaboTey W 3aioaTy
NEpCOHATRHRY  AaHHRX  paboTHHED,  HEeCYT  JHCUHILTHHAPHYHY,  AOMHHHCTPETHBHYHO,
rPEACIAHCKO-NPABOBYI0 WM VIOAOBHYH) OTBETCTHEHHOCTE B COOTBETCTEHH C (CICPATbHBIMH
sakoHamu Pocouiickoii Penepaiti.

9.5 Ja HeHCNONHEHHE WITH HEHAJLTIEKALTISE HCIOMHENHE PalOTHHEOM N0 €10 BHHE BOIDMEHHRIX HE
Hero  oDE3aHHOCTER 10 CODMOASHMI0  VOTAHOBNEHHOTD TIOPAIKA paboTLl €O CREACHHAMM
KoHHASHIATLHOTD XapakTepa saseayvioumit JOV  snpase nNpuMeHsthe  NPETYCMOTPEHHLIE
TPYAOBEM KONEKCOM THCIHNIHHAPHEIE BALICKAHHA.

0.6, JoosHOCTHBE NHUE, B ODHIAHHOCTE KOTOPRIX BXOMHT ReleHHEe NEPCOHAMLHBIX AHHBIX
COTPYAHHKA, 0DAZaNL ODECHETHTE KAKIOMY BOIMOMHOCT: OIHAKOMIEHHA ¢ NOKYMEHTAMH H
MATEPHAIAMH, HEMOCPEICTRSHHO JATPATHBAIOIIAMHE Ero Npasa M CBODOABL, CCHH HHOES He
MPCAVCMOTPEHD 3akosoM. HenpasoMepHelil 0TKE3 B NPEL0CTABIEHHN CODPAHHLIX B VCTAHOBICHHOM
NOPAIKE JOKYMENTOR, [THOO HECROSBPEMEHNOE NPENOCTABICHHE TAKHX NOKYMEHTOR HITH HHOME
HHPOPMALIHE B CAYYMARX, NPQOyCMOTPEHHRIX 3AKOHOM, THDO TPEeIoCTABISHHE HENOIHOA KM
3ABESIOMO NOKHONH HHPOPMALIHH - BICYCT HAMOMCHHE HA NOVDKHOCTHRIX JIHTL ANMHHHCTRATHBHOTO
mwTpaia B paasvepe, onpegetaesoy Kogercom of aIMHERCTPATHEHLIX OPABOHADYIICHHAX,

97 B coorsercTeuM ¢ [ pasmaHOKHM ROMEKCOM JIMLE, HEIAROHHEIMH METOTAMH INONVUHBIIMEC
HEPOPMALIHID, COCTABIMIOUIVIO CiRednyio Taifny, 00A3aHE BOIMECTHTE NIPHYHMHEHHRIE YORITKA,
APHYEM Takad we ODAIAHHOCTR BOATATAETCA W HA PADOTHHKOR,

B8 YronoBHas OTBETCTBEHHOUTE 38 HAPYILUGHME HENPHUKOCHOBEHHOCTH YACcTHON JKHIHA (B TOM
YHCE HEIAKOHHOE CODHPAHHE MM PACAPOCTPAHEHHE CBOJCHME O “ACTHOR #M3IHH  TAI1A,
COCTAR/IHHMNIETD 10 THYHYR) HIH CEMERAHY I TaliHy, fie3 ero cOTIAcHA), ![ETIFEBHMEP}II-]'j-"[ A0CTYIT K
OXPAHACMOH 3aKOHOM KOMOBIOTCPHOH HHEOOPMALHE, HCNPEBOMEDHBIA 013 B IIPEAOCTABISHHH
CODPaNHEX B YCTAHOBIEHHOM [OPAIKE JOKYMEHTOR M CEEICHMH (SCIH 3TH DCHHMA IPHUHHIIN BPE
NPABAM M 3AKOHHBIM HHTEPSCEM IPE#IAH), CORSPIIEHHRIE THIOM © HCNOIRIOBAHHCM CBOCTO
CAVAEOHOTO MONOHCHAS HAKASMEBACTCR WTpaom, THDO THINCHHEM IPARE SAHAMATR OMPEIeTeHHEIC
JOUTHOCTH MW JaHHMATRCA OTIPENENeHH0N 1eATENRIOCTRID, THOO apecToM B COOTBETCTERHMM ¢ YK
Pocemiicko# Denepanmvn.

9 9. HenpanomepiocTs JEATeNLIOCTH OPraiios MoCY JaPCTECHHON BIACTH | OpraHu3aiiii no chopy o
HETOTH30BRAHWI TEPCOHMTRHBIR TAHHBIX MO%ET DRITH YCTAHORIENA B CYASDHOM NOpaIKe.



10, FarmUHTEIEHLIE TIJOMEH IS
10.1. Hactosmee | lonoserme SBIRCTCE TOKATLHEIM HOPMATHRHEIM aktoM JIOY, npuaxMactes na

OfmeM cobpansy pabOTHHEOS, COTNACOBRIBALTCH ¢ [IPOQCoEHEM KOMHTETOM B yTEEDIHTAeTCH
(Mo BBOOMTCA B OHCTRHME) NPUKASOM  3ABCOVIOMIErD JOWKOTBHEIM  ODPAIORETENLHBIM
YUPERIEHHEM,

102, Bee HMIMCHCHMA W NONOTHEHWN, BHOCHMbIe B Hactoswee [lonomenwe, odopMmIsioTcs .
MHCBMCHHOH GOpME B COOTRETCTBIM NCHCTBYIOMEM JAK0HOIATENRCTROM Poccuiickoil Menepame,
103, TloneweHue pMHMMAcTCA HA HeonpefedeHHni cpox HiMeHcHHS B OOMOTHENHA K
MonoseHI0 MPHITHMAKTCA & mopaake, npeayeMotpersom n10. 1. nactosmero | logomenis

104, [locae npusstus TMopooweHss (HIH HIMEHEHWHA W IONOAHEHMI OTICIBHMY [IVHKTOE H
PA3NEeN0B} B HOBOH PCOAKIEH MPSIRLTYIIAN PLOAKIMA ABTOMATHUCCKH YTPAYHBAET CHITY.
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